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Session times

Monday Tuesday Wednesday Thursday Friday

Morning 9.00-12.00 9.00-12.00 9.00-12.00 9.00-12.00 9.00-12.00

Lunch 
Club

12.00-1.00 12.00-1.00 12.00-1.00 12.00-1.00 12.00-1.00

Afternoon 1.00-3.00 1.00-3.00 1.00-3.00 1.00-3.00 1.00-3.00

Children must be collected promptly at the end of each session. We have a very quick turn around and 
being late collecting your child may mean another child is unable to enter due to our capacity 

requirements.



Daily Routine
Morning session

Our morning session begins with each child placing their belongs on their peg which has their photo and name. They then find their photo (with 
their name on) and add it to our self registration board. The children then take part in exploring time. This will either be inside or outside. During 

this time they will explore the resources which have been carefully chosen by staff to reflect the children’s interests and next steps in their 
learning. We then gather together on our carpet for good morning time where we talk about what will happen during the morning and we will look 

at our self registration board to see how many children are here (lots of mathematical and communication and language skills are practised 
here). We will then focus on an area of our curriculum (or more than one) to teach a new part of our topic. We then return to our exploring time, 
where adults will support and extend the children's learning. We are a ‘free flow’ Preschool so children have the opportunity to learn inside or 

outside whatever the weather. 
The children will then have snack time which is a very sociable event! Snack is provided by us and is a fruit snack and milk or water. Here the 

children will have another opportunity to talk with their friends, play a circle game, take part in a small group activity and/or listen to a story.  The 
children will then return to their exploring time. At the end of the morning session, some children will get ready to go home whilst others stay for 

lunch and/or the afternoon session. 

Afternoon session
We say goodbye to the children going home and welcome in our afternoon children at 1pm. The afternoon session has less structure than the 

mornings naturally making them more suited to the younger children and those who are staying all day.
We gather together towards the beginning of the session to discuss what we are going to be doing for the afternoon. During this time, we will 

focus on an area of learning which is usually topic related. The children then go to exploring time which is freeflow.

Lunch time
At lunchtime the children sit down together and enjoy their packed lunches provided by you. Please remember we are a nut free school. 



Free Flow
We are a free-flow setting. This means your children can choose where they play- inside or outside. 

This allows your children to learn and play in the environment they are most comfortable in.

All areas of the Early Years Foundation Stage are planned for in both environments. 

Being a free-flow setting also means we are out in all weathers which as you can imagine means 
waterproofs and wellies are a must for wet days and sun hats and readily applied sun cream for hot 

days.
Please can we ask that your child has a pair of named wellies that can stay in Pre-school with us and 

a puddle suit. Many thanks.



What will my child be doing at Pre-school?
At Pre-school all of our learning is delivered through play and adapted to child’s individual needs and interests.We 
deliver adult led activities where an objective is set depending on the children’s needs but the majority of our play 
is child led, meaning they are free to explore their own choice of activities which we then enrich with language and 
extend their knowledge using books and other resources. We encourage the children to select their own resources 
to enhance their play and ensure there are plenty of open ended resources to allow this. 

We do focus group time at certain times in the day. This is where we split into age groups - school starters and 2-3 
year olds for an age specific input. This could be, for example listening to a story or a number session. 

The year before your child starts school we will introduce them to the Read Write Inc Phonics scheme. This is the 
scheme used across the school to teach phonics. Before this we will be delivering the Letters and Sounds scheme 
where children are taught through games to tune into the sounds around them, recognise rhythm and begin to 
break down and blend sounds. 



Learning and Development
At Pre-school we use the Early Years Foundation Stage framework to assess your child’s 
development. This consists of 3 prime areas: Personal, Social and Emotional development, 
Communication and Language and Physical Development. And 4 specific areas: Literacy, 
Mathematics, Understanding the World and Expressive Arts and Design. 

With all children we focus on the prime areas before specific as these provide the scaffolding to 
further learning.

Characteristics of Effective Learning (COEL) - It’s not just about what you know it’s how you know it! 
COEL is how the children learn, this is split into 3 categories: Playing and Exploring, Active Learning 
and Creating and Thinking Critically. We use these assessments to carefully plan for the children’s 
next steps to ensure they are planned in a way they will learn.

Please follow this link to the ‘What to expect when?’ Document which gives more detail on our 
curriculum:  https://www.foundationyears.org.uk/files/2015/03/4Children_ParentsGuide_2015_WEB.pdf 

*Please note this covers children from ages birth to 5 so you will need to find your child’s age category.*

https://www.foundationyears.org.uk/files/2015/03/4Children_ParentsGuide_2015_WEB.pdf


Key Persons
What is a key person?

A key person is responsible for a small group of children. Each child will be allocated a key worker. We 
also operate a key buddy system for if your child’s key worker is absent. 

What will they do?
● They will help to settle your child into the Pre-school environment making them feel safe and 

secure.
● Build strong relationships with families.
● Plan activities for your child based on their personal and developmental needs.
● Keep records of your child’s development.
● Complete assessments on your child.

We are a very small Pre-school so although you have an allocated key worker please feel free to talk to 
any staff member about your child.



Tapestry
Tapestry is an on-line system which allows us to create an individual Learning Journey Record for every child.  

It helps us to record, track and celebrate children’s progress and share that information with parents. Text, images and 
videos are uploaded through observations and interactions with children in structured activities or free play.

Tapestry connects staff, parents and children together, making the learning journey a collaborative one.

Tapestry is linked to the ‘Early Learning Goals’ which is the curriculum we follow in Early Years. 

Tapestry is a great way to start the “What did you do in Preschool?” conversation…..

Tapestry can be accessed via their website or by downloading the app.  We will set up your account and will link it with 
the email you supply us with and you will be given a password.  

You will be notified when an observation is added. 

Tapestry is very much a two-way conversation, so we value families sharing their child’s learning and achievements with 
us. 



Tapestry continued
One of the best things about Tapestry is that it really is a ‘two-way’ conversation.

You are able to comment on any observation, and also add your own observations of the children at home.  This is brilliant 
for celebrating any “WOW’ moments or adding something that your child would like to share with the class.

Word of warning…… if you comment on an observation that contains other children, please be aware that their parents can 
also see your comment. 

Children are by nature very sociable, therefore many observations will contain other children’s images.  Therefore, we have 
some strict rules on usage.

★ No information from Tapestry can be shared with other people or published in any way.  Photographs or videos from 
Tapestry cannot be posted on any social networking site or displayed in a public place.

Anybody found to be misusing Tapestry or adding inappropriate comments will have their parent account withdrawn.
You should have all received a Tapestry permissions form in your welcome pack please ensure this is returned by 10th July.



Fees
Once your child has started at Manor Park Pre-School you will receive an invoice for fees due each half term. You can pay either by 
cash, by cheque (payable to ‘Manor Park First School’) or by BACS.  If your child is 2 when they start at Pre-School, they will be 
charged the 2 year old rate until the half term AFTER their 3rd birthday. Our school office team are in charge of invoices, so if you do 
ever have any queries, please contact them by either telephone, email or going into the school office.  

*The ‘Extras Charge’ is compulsory for every child and covers the cost of snacks, cooking activities, gardening activities, art and craft 
material and other perishable materials.  This means we can offer your children a much wider range of enrichment to enhance their 
Pre-School experience.

  Unfunded 2 year olds Unfunded 3&4 year olds Funded 

Morning Session  
(3 hours)

 £13.50    £12.00 Free

Afternoon Session 
( 2 hours)

£9.00  £8.00 Free 

Lunch club £4.50 £4.00 Free

Extras Charge * £1.00 per morning session £1.00 per morning session £1.00 per morning session

Late Collection 5 minutes late = £20.00
10 minutes late = £30

5 minutes late = £20.00
10 minutes late = £30

5 minutes late = £20.00
10 minutes late = £30 



Funding
Please ensure that you leave with a funding form this evening and that you get it back to us before 21st July 2022. Thank you.

All children qualify for free 15 hours early education funding from the term AFTER their 3rd Birthday. 

Eligible 2 year olds are entitled to a free 15 hours funding to find out of you are eligible visit: 
https://www.dorsetcouncil.gov.uk/children-families/childcare/childcare-funding/15-hours-funded-childcare-for-2-year-olds.aspx

Eligible working families are entitled to an extra 15 hours top up (30 hours funding) to check your eligibility visit: 
https://www.dorsetcouncil.gov.uk/children-families/childcare/childcare-funding/30-hours-funded-childcare-for-3-and-4-year-olds.aspx 
Please note if you wish to use your 30 hour entitlement from September it is reccomended that you apply between 15th June-31st 
July. You need to reconfirm your eligibility every 3 months to remain eligible.

If you are wishing to pay via childcare voucher please let us know the name of the organisation you are using so that we can register 
with them to receive payments.

All of these options and details on universal credit, Tax credit, Tax free childcare and a handy childcare calculator are available here: 
https://www.dorsetcouncil.gov.uk/children-families/childcare/childcare-funding/childcare-funding-options.aspx

https://www.dorsetcouncil.gov.uk/children-families/childcare/childcare-funding/15-hours-funded-childcare-for-2-year-olds.aspx
https://www.dorsetcouncil.gov.uk/children-families/childcare/childcare-funding/30-hours-funded-childcare-for-3-and-4-year-olds.aspx
https://www.dorsetcouncil.gov.uk/children-families/childcare/childcare-funding/childcare-funding-options.aspx


Uniform
Pre-school uniform is compulsory for all children and consists of the following:-

● Sky blue school t-shirts 
● Royal blue school sweatshirts/cardigans 
● Grey or navy bottoms (leggings, joggers etc)
● Royal blue summer dresses
● Suitable closed toe footwear
● Bookbag (Optional but strongly advisable)

These branded items are available to order through myclothing.com 

It is advisable to order ahead they get very busy as schools break up and are known to have a long waiting time.

We find that wearing a uniform gives the children a sense of belonging. It helps to prepare them before arriving 
of what to expect of their day. It also means that their lovely home clothes do not get spoilt by messy play!!

https://myclothing.com/


Getting ready for Pre-school
● Washing hands 

● Tidying up! Get your child into the habit of hanging their coat up, putting their toys away, clearing the table, and so on, to prepare 
them for doing these things at school.

● Dressing themselves. Encourage your child to have a go at putting their uniform on and off, especially putting 
jumper/cardigan/coat on/off and teach them what to do if it is turned inside out. Also taking shoes on and off. 

● Comforters/ dummies - We do not encourage the use of comforters or dummies at pre-school. Please start to teach your child to 
be less reliant on these over the coming weeks so they are less likely to need these whilst in our care.

● Toys- We do not allow home toys into pre-school. If a child brings in any toys they will be asked to put it in their bag and it will 
remain there for the day.

● Independence- encourage your child to be independent by giving them lots of opportunities to do things for themselves. 

Remember we will not be expecting all children to have all these skills, it is just helpful if they 
can.  Children develop at different rates and of course we will be there to help them if they can’t 

do some of these things.



What do I need to remember?
● Name everything!! Bags, Jumpers, lunchboxes, shoes … everything!!

● A spare change of clothes including socks and shoes - we do a lot of water play and accidents do happen!

● If your child is not yet toilet trained: Nappies, wipes and nappy bags. Please can we ask for a supply of these and 
we can then let you know when we are running low.

● Depending on the weather, please bring: sun hat, warm coat, waterproof coat, readily applied all day sun cream, 
waterproof trousers. 

● Please supply a pair of wellies and a puddle suit which can be left in Pre-school.

● Water bottle - We ask that all water bottles contain only water. No juice or squash. 

● If your child has grapes in their lunch box we ask that you cut them in half lengthways to prevent choking. 

● Return all forms to pre-school by July 21st. 



Thank you!
Finally, thank you for choosing Manor Park Pre-School to begin your child’s 

learning journey. 

If you have any further questions please email office@manorpark.dorset.sch.uk 
and we will get back to you. 

mailto:pre-school@manorpark.dorset.sch.uk

